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Dear Parents,
The staff, School Council and Kossie Parent Group extend 
a warm welcome to you and your child as you join the 
Traralgon (Kosciuszko Street) Primary School community.  

We welcome your support and input in our team approach 
to your child’s education at our school.  Our aim is to work 
closely with you to ensure that your child’s enrolment at 
“Kossie” is successful in every aspect.  

The school is very focused on ensuring it provides: student 
engagement via a challenging and varied curriculum, caring 
environment, high quality teaching, integrated curriculum 
with a two year plan across levels, positive relationships 
between students, teachers and parents, opportunities for 
parent involvement, caring environment, engaging facilities, 
and comprehensive school policies.

It is our aim to develop respectful, responsible and resilient 
students who are ready to be successful, confident learners 
in the community. 

There is a lot of information in this booklet, which we hope 
you find useful.  You may like to keep it in a safe place for 
future reference or alternatively you may wish to enquire at 
the office.  

I hope you enjoy your time with the school and take the 
opportunity to be involved in our welcoming community and 
the activities we offer.

Chelsea Granger
PRINCIPAL

MESSAGE 
FROM THE PRINCIPAL
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SCHOOL CONTACTS
 

Kosciuszko Street Primary School
36 Kosciuszko Street 
PO BOX 584
TRARALGON VIC 3844
Phone: (03) 5174 2512
Email: traralgon.ps.kosciuszko@education.vic.
gov.au

OFFICE HOURS:
Monday - Friday  8:30am to 4:30pm

SCHOOL HOURS:
8:50am Yard Supervision & Classrooms open
9:00am Classes commence
11:00am Morning recess
11:30am Classes commence
1:30pm Eat Lunch in classrooms
1:40pm Lunchtime
2:30pm Classes commence 
3:20pm Bell for bus travellers
3:30pm Dismissal
3:45pm End of yard supervision

OUR AIM IS TO WORK CLOSELY WITH 
YOU TO ENSURE THAT YOUR CHILD’S 
ENROLMENT AT KOSSIE IS SUCCESSFUL IN 
EVERY ASPECT.
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IMPORTANT DATES

Term Dates 2020
Term 1 Tuesday 29th January to Friday 27th March

Term 2 Tuesday 1th April - Friday 26th June

Term 3 Monday 13th July - Friday 18th September

Term 4 Monday 5th October - Friday 18th December 

Term 1 Preps - Monday 3rd February 9:00am - 1:40pm.

 Preps - Monday 2nd March Full Time.

SCHOOL PROFESSIONAL DEVELOPMENT DAYS 
2020*
*Note : Days are subject to change and 
additional days may be added - parents will 
be notified in due course.

Term 1: Monday 27th January & Tuesday 28th January
Term 2: Tuesday 14th April (Statewide), Monday 25th 
May (Statewide) & Friday 5th June
Term 3: To be advised
Term 4: To be advised

Pupil Free Days are prescribed by Department of 
Education & Training (DE&T).  The first Pupil Free Day 
for 2020 is the first day of school and three other days 
to be announced at a later date.

Teachers also undertake professional development at 
other times throughout the year.  This is done through 
teacher release and do not require the closure of the 
school.

VIC PUBLIC HOLIDAYS 2020
Labour Day            Monday 9th March
Easter Monday      Monday 13th April
Queen’s Birthday   Monday 8th June  
Melbourne Cup     Tuesday 3rd November

OTHER IMPORTANT DATES 2020 
notified in due course/subject 
to change

Wednesday 19th February              
Life Education Program

Monday 2nd March Prep Students 
start full time schooling

Friday 6th March Athletics Carnival

Tuesday 17th March School Photos

Thursday 19th March  District 
Athletics

Friday 20th March Youth Leader’s 
Conference

Friday 1st May District Cross Country

Friday 15th May Winter Sports (Grade 
5/6 Students)

Friday 26th June Certificate of 
Occupancy for new building

Friday 14th August Hoop Time 
Basketball (Grade 5/6 Students)

Tuesday 18th August Bricks for Kids 
Incursion

Wednesday 2nd August - 4th August 
5/6 Camp - Coonwarra Farm Resort

Monday 5th October - 7th October  
3/4 Camp - Forrest Edge

Monday 30th November P-2 
Swimming begins

Tuesday 8th December Statewide 
Transition
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SCHOOL PROFILE
Traralgon (Kosciuszko St) Primary School is located in the township of Traralgon  in  
the  Latrobe Valley area.  We offer our 280 students an attractive, safe and positive 
climate  for learning. The physical environment is well maintained and there is 
adequate space for students to engage in specialist programs. 

School Community
 
Our students are predominantly 
from across the Traralgon township 
and a small number travel from the 
surrounding districts. We have a 
stable school population with most 
students completing all their primary 
schooling with us. Students report 
strong connection to the school 
and this is evidenced by attendance 
rates which have been consistently 
higher than that of similar schools. 
Parent satisfaction with the school is 
also very strong and we enjoy good, 
positive support from families. The 
school community is committed to 
ongoing improvement and strive 
towards excellence in teaching and 
learning at every level across the 
school. 

Classroom Focus 
 
The classroom focus is on literacy and 
numeracy with specialist teachers 
dedicated to providing Kitchen 
Garden, Art, and Physical Education 
sessions. There is a commitment to 
a daily two hour literacy block and 
one hour numeracy block to promote 
student growth in these areas. The 
breadth of curriculum exposure 
provides a comprehensive and 
flexible learning program to meet our 
students’ individual needs. 

Positive Climate For Learning
 
The school prioritised the 
strengthening of practices relating to 
setting expectations and promoting 
inclusion. The appointment of a 
Leading Teacher to lead Positive 
Behaviour Support and Behaviour 
management has resulted in a 
significant decrease in behavioural 
referrals, and the majority of negative 
behaviours belonging to a small 
number of students. A data tracking 
system was utilised to monitor 
and analyse these behavioural 
referrals and allowed for increased 
communication of concerns. The 
SWPBS matrix is embedded within 
the school and teachers are more 
consistent in the management 
of behaviour. The focus for 2020 
will be on targeting students who 
require support in self-regulating 
their behaviour through small group 
focuses.
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OUR VISION & VALUES
Kosciuszko Street Primary School is committed to providing a safe, supportive, 
caring, inclusive environment in which individuals feel a sense of belonging 
within a culture of community.  Our school wide expectations are Ready, 
Respectful, Responsible and Resilient.

Staff, students and parents work in partnership in order to assist students to 
achieve their academic potential, develop independence and autonomy through 
socialisation and take personal responsibility for their actions and behaviours.  
All community members take responsibility for our school environment and 
demonstrate a pride in our school.

VISION

At Kossie we develop respectful, responsible and resilient students who are ready 
to be successful, confident learners in the community.

MISSION

We achieve this by:
• Providing students with high quality teaching,
• Creating a safe and supportive learning environment,
• Ensuring that all students are empowered to learn and achieve.

FLEXIBLE LEARNING SPACES 
MAKING LEARNING ADAPTABLE 
FOR EVERY STUDENT 
GROUP
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SCHOOL FACILITIES & MAP
The buildings and facilities at Kosciuszko Street Primary School include:
Administration Area: incorporating offices for the Principal, Assistant Principal, Leading Teacher, office administrators, sick bay, 
meeting room, and staff room.
Main Teaching Centre: which has the capacity for 11 classrooms and large library.
School Stadium: which includes 1 basketball court, stage area, kitchen and one classroom.
Art Building 
Kitchen Garden Room
STEM (Science, Technology, Engineering & Maths) Room: currently has 26 computers, 3D printer and a future plan for a flexible 
learning area
Portable Classrooms: has the capacity for two classrooms and a withdrawal space.
Undercover eating area with BBQ.
Large oval, senior and junior playgrounds, asphalt areas for basketball/netball/games area and a quiet area which includes 
seating and natural shade.
An announcement was made in 2019 stating that Block A (Rooms 7 - 13) will be demolished during 2020 with a new 
architecurally designed building to replace it.
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NEW ENROLMENTS
To enrol at Primary School there are a number of eligibility requirements. 
We will do our best to ensure you feel supported through this process. Our 
comprehensive enrolment packs contain all the relevant information you will 
need throughout this process. Our office staff are also more than happy to 
support all your enquiries.

Age:
A birth certificate or extract of birth certificate or passport must accompany 
the Application for Enrolment.  Children will be placed in the year of study 
corresponding to their age group.

Immunisation Records:
The school must sight a copy of each child’s immunisation record at the time of 
Application for Enrolment.

Special Needs:
Parents of children with special needs are asked to contact the school to discuss 
these needs when the Application for Enrolment has been received.  This will 
assist the school to ensure that the most appropriate program is in place to 
meet the student’s needs.

EXTRA INFORMATION
You may visit www.education.vic.gov.au/school/parents/primary/pages/starting.
aspx  for additional information for parents about their children starting school.

TRANSITION- KINDER TO PREP
We offer prospective Prep parents and students a variety of opportunities to visit 
and tour our school with open mornings, information evenings and transition 
activities.

Transition to Kosciuszko Street Primary School for new prep students is 
supported by the whole school community. Members of the Prep Transition Team 
communicate closely with the local kindergartens and childcare agencies and 
ensure all Transition Statements are obtained and passed on to the relevant 
teachers.

TRANSITION DATES
Tuesday 10th November 9:15 - 10:45
Tuesday 17th November 9:15 - 10:45
Tuesday 24th November 9:15 - 10:45
Tuesday   1st December 9:15 - 10:45
Tuesday 8th  December 9:15 - 10:45 (Statewide Transition Day)
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Communication Between 
School & Home
PARENT / SCHOOL CONTACT
For your child to gain full benefit from school, close cooperation 
between home and school is essential.

Parents are always welcome to discuss their child’s progress 
or concerns with the Class Teacher or Principal.  We ask that 
you make an appointment time, which allows time for the 
Teacher to gather information relevant to the discussion.  It is, 
however important for teachers to be kept informed of student 
circumstances that may have an impact on a child’s learning 
on any given day.  In this case parents/carers are requested 
to provide the teacher with the necessary information via the 
Student Diary.

Parents/carers are requested that unless otherwise arranged 
with the teacher, the time before school is generally a very 
busy time for teachers and not appropriate for unannounced 
interviews.  

If parents view an issue as not resolved, please contact the 
Office Administration staff to organise a suitable appointment 
time with the Principal. 

ASSEMBLIES
Kossie conducts assemblies to bring the students, staff and 
parents together to communicate upcoming events and to 
recognise pupil achievements every Friday afternoon at 3pm.   
Assemblies are conducted by our student leaders with teacher 
assistance.

NEWSLETTERS
The school newsletter is sent home with the oldest child in 
the family, every Thursday.  The newsletter contains relevant 
information about: current educational and school issues, 
upcoming school events, general news of special school 
events, community news, pupil awards and achievements.  

COMPASS
We use Compass across the school community as a 
communication tool, to track attendance and for reporting. In 
the near future parents and teachers will use it to track and 
monitor ongoing student progress, return permission forms 
and make payment. All parents are given log on details for this 
app so that they can readily communicate with the school.

FACEBOOK
The Kossie Facebook Page @kossie is our official Facebook 
Page where current information about events is posted and 
shared with the wider community.

REPORTING
Parents will receive written student reports twice per year:
Semester 1 reports: end of Term 2
Semester 2 reports: end of Term 4

Judgement made in the report will be supported by reference 
to classroom records, collected samples of work, Common 
Assessment Tasks, standardized testing and classroom 
workbooks. Teachers work collaboratively to build consistent 
teacher judgement practices across the school.

PARENT TEACHER INTERVIEWS
Before the end of Term 1 all teachers will conduct a parent 
teacher interview.  The purpose of this meeting is for parents 
to share classroom policies and procedures and to explain 
how parents/carers can best support their child’s learning 
program.

Parents may request an interview with the classroom teacher 
at any time of the year if/when required or the student welfare 
co-ordinator.

PARENT INVOLVEMENT
We welcome your involvement and participation in school 
activities.  The following list provides some examples of how 
you could be involved:
• Support with classroom programs
• Assisting with grounds and building improvements.
• Assisting with fundraising
• Breakfast Club
• Covering Books
• Classroom helpers
• Attending camps and excursions
• Assistance and supervision of the swimming program
• Standing for election as a school councillor
• Volunteering for School Council Sub Committee

Often your involvment in school activities can be pivotal 
in supporting your child’s progress through the increased 
school connection this creates.

There are also opportunities for parents who are not School 
Council members to participate in school council sub-com-
mittees, however only elected members of School Council 
have voting rights.



STUDENT LEADERSHIP
Student Leadership 
An essential part of the school is the role played by Year 
5 & 6 students in providing student leadership within the 
school.  Students have the opportunity to take a number 
of leadership roles, including formal roles as School 
Captains, Junior School Councillors, House Captains, Library 
Leaders and Green Team Leaders.  However leadership also 
encompasses a number of informal and occasional roles 
which students are expected to fulfil, these include running 
school assemblies, attending ANZAC day ceremonies and 
organising lunchtime activities.
Student Leaders are elected at the beginning of Term 4 of 
the previous year and announced at assembly and through 
the school newsletter. They are provided with ongoing 
support to help develop their leadership skills.
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Kossie Fundraising Committee
The Kossie Fundraising Committee meet on a needs basis 
and help contribute to  the efficient running of the school.  
We actively encourage parents to attend and participate.  
Events run by the Fundraising Committee will be advertised 
in the School Newsletter.

The proceeds from the work the parent group does 
contributes directly to the student’s learning environment 
through the purchasing of equipment or projects focused on 
the improvement of areas of the school.  

School Council
The School Council enables parents and members of the 
community the opportunity to engage in activities that are 
in the best interest of students and enhance the education 
provided by the school.  A school council election is held 
annually.  We encourage parents to nominate for School 
Council positions. 

Working with Children Check
It is School Council Policy, that all parents who are volunteers 
require a satisfactory Working with Children Check. Under 
the Working with Children Act 2005 all adults who work or 
volunteer with children are required to undertake a Working 
with Children Check (WWC). Volunteers who wish to participate 
in classroom activities, excursions, camps etc at school will 
need to present their WWC card at the school office.

To apply for a Working with Children card, applications need 
to be completed online.  To finalise your application, you 
will need to attend the Post Office to obtain a passport type 
photo and provide 100 points of identification.   
www.workingwithchildren.vic.gov.au

School Visitors
For the safety of our students, staff and resources, visitors 
to the school outside of normal drop-off and pick-up 
times, are asked to report to the front office before moving 
through the school.  All school visitors and parent helpers 
must wear a badge to show they are official visitors to the 
school.

Fundraising & Annual Events
Kossie usually has the following fundraising events 
throughout the year:
• Easter Raffle
• Mother’s Day Stall
• Father’s Day Stall
• Christmas Raffle
• Give a Damn, Give a Can
• Operation Christmas Child

Other annual events we take part in include: 
• National Walk/Ride to School Day
• National Simultaneous Reading Challenge
• Kossie Cup
• Teachers v Students Footy Day
• Life Education Week
• Book Week
• Premiers Reading Challenge
• Fun Run
• Jump Rope For Heart
• Art Show
• Kossie Concert



STUDENT LEADERSHIP
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Staff Expertise

Quality teaching is seen as an 
important component of our school, 
to ensure effective learning.  We 
are committed to our teachers 
undertaking continuous professional 
learning to enhance their skills and 
that they plan and work together in 
professional learning communities to 
ensure both consistency of approach 
and expectations.

Junior School Council

The Junior School Council is made 
up of two representatives, a boy 
and a girl from each grade from 
3s - 6s.  They meet together on a 
Friday afternoon weekly to make 
suggestions and work towards making 
changes happen. They also organise 
fundraisers for charities and items for 
the school.

Green Team Leaders

At Kossie we have a Sustainability 
Program which includes recycling, 
gardening, poultry farming and worm 
farming.  

Children are selected from each grade 
to become Green Team Leaders.  It 
is their responsibility to meet each 
week and discuss problems or 
events incorporating the ideals of 
a cleaner environment.  The team 
discusses challenges such as reducing 
rubbish in our school yard (rubbish 
free lunches), keeping the school 
environment sustainable and creating 
green approaches like composting.

We care about the environment and 
try to make a difference to the world 
around us.

SCHOOL STRUCTURE

Library Leaders

Library Leaders meet once a week.  As 
part of their role they assist in looking 
after our library books and being 
responsible for the tidiness of our 
Library.  The leaders listen to the types 
of books that our children would like 
to buy for the future and encourage 
students to borrow and read.  When 
authors visit Library Leaders are there 
to support the author or illustrator 
in making their time at Kossie a 
memorable one.  

Every year Kossie has a Book Fair.  The 
leaders share responsibility in helping 
to ensure the fair and book parade 
are successful.  
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Physical Education

Physical Education is considered to be a vital component of Kossie’s cur-
riculum and  school life.  All students from Prep to 6 participate in Phys Ed 
lessons each week.  The school program includes:
Fitness sessions 
Junior and Senior Sports Programs
Interschool sport for Year 5 - 6
Swimming Lessons for P - 2 (7 day intense program)
Swimming Carnival for Year 3 - 6
Athletics Carnival

Visual Arts

Our Visual Arts program encourages creativity.  The program provides for 
each age and stage, building skills and knowledge as the students journey 
through the school and through different art experiences. Visual Arts supports 
students’ ability to recognise and develop cultural appreciation of visual arts 
in the past and contemporary contexts through exploring and responding to 
artists and their art works.

To celebrate our Visual Arts program every alternate year we have an Art Show 
or School wide production.  

SPECIALIST PROGRAM AREAS
Depending on staff and availability, specialist programs are offered for 
subjects such as Art, Stephanie Alexander Kitchen & Garden Program, and 
Physical Education.
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Stephanie Alexander Kitchen Garden Program

The aim of the Kitchen Garden Program is to introduce 
young children to the wonderful wold of good food through 
developing a productive food garden and exciting kitchen 
that includes a nurturing place to share food as an integral 
part of the school curriculum.

We hope to engage the curiosity of the students and to 
help them learn how to grow the very best food in the very 
best way, how to care for it in the garden, how to recognise 
when it is ripe and when it is best, how to prepare it easily 
and enjoyably and how to develop an expanding culinary 
palate and be excited by all of these experiences.

We want to convince children to broaden their eating habits 
because the food they are experiencing tastes so good 
rather than because they are being told to eat some foods 
and not others.

Our mantra is GROWING, HARVESTING, PREPARING, SHARING.
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SCHOOL CONTRIBUTIONS & 
CHARGES
Money collected is used to supplement school expenditure 
for classroom and learning consumables.  While 
contributions are voluntary, the quality of our teaching and 
learning programs will be maximised when each family 
contributes to the cost of supplementing funding gained 
from other sources, including the State and Commonwealth 
Governments.  

The School Council endeavours to keep all financial requests 
to a very reasonable level. The following list indicates items 
which parents are required to provide or purchase:
• school uniform
• student textbooks including school diary (available from 

the school)
• print or resource material in lieu of textbooks
• student requisites and stationary (available from the 

school)
• computer printing
• programs provided by outside specialists
• camps and excursions
• grade 6 graduation
• school photographs
• materials used or consumed where a pupil takes 

possession of an article

The cost of these items will be regularly communicated 
to parents via the school newsletter or by personal 
correspondence.  

LEVIES AND VOLUNTARY CONTRIBUTIONS
School Council sets a very reasonable charge to cover the 
costs of all books and materials used by children during the 
year.  School Council reviews these costs annually.

CHARGES - COSTS for OPTIONAL COMPONENTS
Throughout the course of the year, students undertake 
activities as part of the curriculum which incur charges 
associated with specific learning activities.  These activities 
are available to all students and will be charged for 
accordingly.

Camps, Excursions and Visiting Performances are an integral 
and essential part of the school program and all children 
are expected to attend.  These activities provide direct and 
real life learning experiences, which are followed up in the 
class program.  These are planned well in advance and 
parents are notified via the newsletter or special notice.  
Costs for all these activities are kept to a minimum and 
visiting school performances are included in school fees. 

CAMPS SPORTS AND EXCURSION FUND - CSEF
Families holding a valid means-tested concession card 
or foster parents are eligible to apply for the CSEF.  $125 
per year is paid for eligible primary school students, with 
$225 per year paid for eligible secondary school students.  
Payments are made directly to the school and are tied to the 
student.  These funds can only be used for sports, camps 
and excursions.

PAYMENTS
Camps - payments for camps can be made in installments 
however a non refundable deposit needs to be paid initially.

Excursions - this includes payment for trips to special 
venues, visiting performances, sporting activities and 
swimming.  Parents are notified in advance of the activity 
and the cost.

Note - all of our school camps and excursions require a 
signed parent permission form for children to attend.  A 
detailed medical form is also required for Camps.
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KOSCIUSZKO STREET 
PRIMARY SCHOOL POLICIES
Relevant school policies can be located on the Kosciuszko 
Street Primary School website www.kossie.vic.edu.au under 
the ABOUT US tab or viewed on request at the office.

SCHOOL UNIFORM
Kossie has a compulsory school uniform, which is neat, 
comfortable and cost effective.  

School logos and hats are available for purchase from the 
office.

Parents are to provide a brief note of explanation if a child 
is not in school uniform.

School uniform must be worn for all school activities.

EXCLUSIONS
Any clothing that is not listed below is not school uniform 
and must not be worn to school, unless the Principal has 
given an exemption.  

LOGOS & STRIPES
Iron-on school logos are available for purchase.
The Kossie logo is the only logo allowed to be worn on 
school clothing.
The Kossie logo is encouraged on all tops. The only stripes 
permitted are those on the “Kossie” bomber jacket which is 
available at Beleza.

APPROVED CLOTHING LIST
Navy blue legionnaire cap or broad brimmed hat.
Navy blue or white T-shirt.
Navy blue or white polo shirt - short or long sleeve.
Navy blue or white skivvy.
Navy blue windcheater.
Navy blue ‘hoodie’ with no other colours, logos or strips (The 
hood is not to be over the head when inside)
Navy blue bomber jacket.
Navy blue sleeveless fully lined vest.
Navy blue corduroy pants.
Navy blue cargo pants.
Navy blue cotton drill pants.
Navy blue track pants - with or without reinforced knee 
pads.
Navy blue ‘unisex’ shorts.
Navy blue basketball shorts.
Navy blue pinafore.
Navy blue culottes.
Navy blue and white gingham dresses (small standard size 
check).
Navy blue skirt (not netball skirts).
Navy blue beanie.
Navy blue scarf.

FOOTWEAR
To be chosen from low heeled closed toe shoes, boots, 
sneakers or closed toe sandals.  Appropriate socks must 
be worn with all footwear.

If your child’s timetable indicates that they will be having 
P.E, runners should be worn on that day.

COATS
There is no prescribed coat for school uniform.  During the 
cooler months, students are encouraged to wear coats to 
and from school.  Coats are not to be replace windcheaters 
or bomber jackets during school time, nor be worn in the 
classroom unless special permission has been given.

ACCESSORIES
Gloves, scarves, hair ribbons, bands, beanies etc are 
permitted but should be in the school colours (blue or 
white) wherever possible.  Hair ribbons may be any colour 
if they are used to tie hair back and not simply for wearing 
in the hair.

YEAR 6 OPTION
Each year, the Year six students will be given the 
opportunity to nominate a specific variation to a school 
top and jumper.

IDENTIFICATION
Student naming on all clothing is strongly recommended.

PROHIBITED ITEMS
The wearing of most jewellery and all make-up is 
prohibited.  The school reserves the right to prohibit 
items that may be considered a threat to personal safety, 
dangerous and/or inappropriate.
Stud earrings and sleepers worn in the ears, plus watches 
are the only acceptable jewellery.
Extreme hair colour (e.g. pink, green or purple) and/or 
extreme hairstyles are not permitted.
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Code of Conduct, Behaviour 
Management & Anti 
Bullying Policies
POSITIVE BEHAVIOUR AT KOSSIE
At Kossie we aim to provide our students with a positive and 
safe learning environment. We believe that by providing all 
students with appropriate behaviour supports and strategies 
that they are more likely to achieve academic and social 
success.  Students learn appropriate behaviour in the same 
way they learn to read - through instruction, practise, feedback 
and encouragement.

The foundation of our positive behaviour process is the four 
school wide expectations:

• BE RESPECTFUL
• BE RESPONSIBLE
• BE RESILIENT
• BE READY



19INFORMATION BOOKLET 

  RESPONSIBLE            RESILIENT  RESPONSIBLE            RESILIENT

POSITIVE BEHAVIOUR AT KOSSIEVALUES

At Kossie we aim to provide our students with a positive and safe learning environment. We believe that by 
providing all students with appropriate behaviour supports and strategies that they are more likely to achieve 
academic and social success.  Students learn appropriate behaviour in the same way they learn to read - 
through instruction, practice, feedback and encouragement.

The foundation of our positive behaviour process is the four school wide expectations:

Be Respectful
Be Responsible 
Be Resilient
Be Ready

BEHAVIOUR EXPECTATIONS
To support the teaching of our behaviour expectations staff have worked collaboratively with our Junior School councillors 
and student leaders to create a behaviour matrix.  In every classroom at Kossie the expectations are explicitly taught to 
the students.  When students demonstrate these behaviours, students are acknowledged and their behaviour reinforced.

TEACHING EXPECTATIONS
 
Throughout the school year, students will be taught how to 
behave according to the four expectations.  Teachers will 
help students  learn what the expectations ‘look’ and ‘sound’ 
like in every setting during the school day.  These lessons 
will be re-taught and reinforced throught the school year 
and become a regular part of our instructional program.

POSITIVE BEHAVIOUR MATRIX
 
The Positive Behaviour Matrix is a detailed description 
of expected behaviours in each setting of the school.  
For example, in all Learning Areas we ‘find ways to 
solve challenges we face.’  It shows resilience when we 
persist with challenging tasks.  The matrix is posted in 
prominent areas around school and in all classrooms.  

ACKNOWLEDGEMENT SYSTEM
 
When students demonstrate school wide expectations, 
staff will acknowledge their success using positive 
reinforcement.  This may include verbally recognising 
and reinforcing the behaviour or by giving the student/s 
a ‘yard ticket’ or ‘Dojo points’.  When giving a ticket or 
Dojo points, staff will indicate which of the School Wide 
Expectations the student was demonstrating along 
with a clear explanation of what was successful about 
the behaviour, for example ‘You used kind words when 
you encouraged Jo. That was respectful.  Thank you.’

BEHAVIOUR TRACKING

Even with clear expectations and positive reinforcement, 
sometimes children will misbehave.  To address 
inappropriate behaviour and to monitor the types of 
misbehaviours that occur, a Student Behviour Record Sheet 
will be utlised.  Discipline issues are divded into minor, 
major and severe misbehaviours.  Information from these 
records is collected to identify particular areas for teaching 
and whether there are students who need extra support.
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A-Z OF OPERATIONAL INFORMATION
Absences
The Department of Education regulations require an explanation from a 
parent/guardian when a child is absent.  The form of these notifications 
can be via a message to our Compass app, a phone call to the school or 
handwritten note to give to the classroom teacher.  These notes are retained 
and must coincide with absences marked on the class roll.  The teacher will 
follow up all unexplained absences.

If we do not know the reason for an absence the school is required to contact 
parents on the day of the unexplained absence.  If your child is away when 
the roll is taken at 9:00am you will receive an SMS advising that your child 
is absent.  If you have not replied to that message within 30 minutes we 
may need to contact your emergency contact to establish the safety and 
whereabouts of the student.

Arrival Time / Late Arrivals
Parents are reminded that children coming to school before 8:30am cannot 
be supervised by school staff.  Prior to school, students are permitted to play 
outside on our equipment.    Children are encouraged to arrive by 8:50am (at 
the bag bell) to be ready for the school day.  

Late arrivals miss valuable learning time, disrupt classes and school routine.  
All children are expected to be on time every day.  Students who arrive after 
school has begun are required to attend the office with their parent/guardian 
to receive a Late Pass.  Parents of students who are regularly late will be 
contacted to discuss the situation and offer assistance.

Awards
Kosciuszko Street Primary School issue awards to deserving students who 
demonstrate our school wide expectations of Ready, Respect, Responsibility 
and Resilience at weekly whole school assemblies.  

During recess and lunch play, staff members will give children tickets for 
demonstrating our school wide expectations.  These tickets go into our Yard 
Duty Raffle.  Winners from each unit (junior and senior) will be drawn at 
each week’s assembly.  Each week a new focus is identified at assembly and 
teachers actively look for those behaviours in the yard.  
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Bicycles, Scooters and Skateboards
It is school policy that children in Prep to Year 3 do not ride 
bikes or scooters to school.  Children in Grades 4 to 6 may 
ride bikes or scooters to school but must supply a signed 
permission form to do so (available at the office).   Those 
riding to school should ensure that their bikes and scooters 
are to be left in the bike shed.  Whilst every precaution is 
taken, we cannot accept responsibility for the safety, loss or 
damage at school.  Students must walk their bikes/scooters 
while on school grounds.

Wearing of bicycle helmets is compulsory by law. 
Rollerblades and skateboards are discouraged from coming 
to school.

Breakfast Club
Kosciuszko Street Primary School has a breakfast club which 
is open two mornings each week.  All children are welcome 
to attend from 8.15am until 8.45am.  

The Monday morning breakfast club is in the Kitchen Garden 
Room and run by Mrs. Carter. The food used at this breakfast 
club is donated by The Food Van, therefore breakfast is 
complimentary. The children have access to breakfast cereal, 
toast, baked beans, fruit and juice.

The Thursday morning breakfast club is in the hall and 
operated by Mrs. Albert and four student leaders. The 
children have access to muffins, pancakes, toasties, raisin 
toast and juice. We ask for a $2 donation to help finance 
this.

Book Club
Book Club is offered to students on a monthly basis from 
Scholastic.  Pamphlets for Book Club are sent home with 
children.  Orders need to be returned to school in an 
envelope with money or cheque enclosed.  Cheques need 
to be made out to ‘Scholastic Australia’.  All orders should 
be returned to school by the advertised due date.  No late 
orders will be accepted.  If paying by credit card please 
follow the directions on the order form and note the receipt 
number.  Online orders are also accepted, please remember 
to link your order to our school.

Collection Time
Students are dismissed from their class at 3:30pm. If 
they have not been collected within 10 minutes of school 
finishing they will be directed to the school office to await 
the arrival of carers. If parents are going to be late to collect 
students, they are asked to telephone the school. If carers 
do not arrive in a timely way, emergency contacts will be 
phoned.

Emergency Details
In the case of an emergency please notify the school on 
5174 2512 so that suitable arrangements can be made for your 
child.  No child will be allowed to leave the school during 
lesson time unaccompanied or with a person other than their 
parents/carer unless written permission has been provided 
to the school.  Please ensure that your address, phone 
numbers (including mobile phone) and the phone numbers 
of emergency contacts are kept up to date, as they will be 
used in the case of an emergency, accident or sickness at 
school.

Equal Opportunity
Every child has the right to learn.  Our school is an Equal 
Opportunity workplace abiding by the requirements of the 
Equal Opportunity Act, 1995.

Our curriculum, facilities and work practices strive to achieve 
gender inclusiveness, equity and equal opportunities in 
addition to eliminating unlawful discrimination and sexual 
harassment.  

Excursions & Incursions
Parents will be notified by way of a note from the class 
teacher of upcoming excursions or incursions and associated 
costs.  Attendance by your child is conditional upon paying 
the requested fee.  Parents may pay prior to each event by 
submitting the permission slip and correct money in an 
envelope to the front office or payment can be made by 
EFTPOS.  Parents who hold a current health care card may be 
entitled to CSEF Funding.  If so, CSEF sometimes can be used 
towards these costs.  All funds not spent by the end of the 
year will be carried over to  the following school year.  

First Aid
If your child suffers a minor injury at school, qualified first 
aid staff will attend to the injury.  If the injury is of a serious 
nature, you or your nominated emergency contact will be 
notified.  Minor injuries will be communicated via a treatment 
slip sent home with your child.

In an emergency situation the staff will call an ambulance 
and contact you. The school is not insured for student 
injuries.

House Teams
Students are placed in one of the following Houses: Red, 
Blue, Green, Gold
Children are allocated to Houses in a manner so as to keep 
the numbers as evenly spread as possible.  All siblings will be 
put into the same House.  Students are encouraged to wear 
their team colour for Kossie Swimming Sports and Kossie 
Athletics Day.  If you don’t know your child’s House, please 
contact your child’s teacher.
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Homework
Homework encourages children to be responsible for their 
own learning.  It fosters good study habits and develops 
lifelong learning.  Homework also compliments and 
reinforces classroom learning.  At Kosciuszko Street Primary 
we ask families to focus on building a daily reading routine 
and to participate in their child’s “Talk Homework” before 
their Big Write. Talk Homework comes from the premise: “If 
the kids can’t say it, the kids can’t write it.” This is a whole 
school approach to teaching writing and when students 
engage in this homework with their families the quality of 
their writing is increased as is their engagement levels.

Home reading
Home reading is an integral part of the school reading 
program and is implemented at all year levels in each 
classroom. Children select their reading material for each 
nights reading from the classroom or the library.  Teachers 
guide the children in their selection of books.

Leaving the School Grounds
Unless accompanied by a teacher, children must not 
leave the school grounds without notifying the front office 
and they must have written permission from parents or 
guardians.
Parent/carers who need to take their child from school 
during school hours, for reasons such as illness or 
appointments etc., are required to report to the school 
office to sign the child out. They are also encouraged to 
communicate this with their child’s teacher by writing a note 
in the diary so the teacher can have the student prepared to 
limit the interruptions to classroom learning.
For safety reasons children cannot be sent home or allowed 
to meet parents in the streets around the school.  

Library
The Library is well resourced with books.  All classes have 
access to the library.  Children are welcome to borrow and 
return during class sessions.  If a library book is lost or 
damaged please notify your child’s teacher or the library 
teacher.  Students must have a library bag or they cannot 
borrow.

Lost Property
Lost Property is kept in the First Aid room.  Parents are 
welcome to ask the office if they can look for missing items 
at any time.  Items that are not claimed by the end of each 
term will be available for resale.  Parents/carers are asked to 
assist in this matter by:
• labelling all items of clothing
• regularly checking your child’s items to ensure they 

haven’t mistakenly picked up someone’ else.
• checking the lost property regularly, or as soon as you 

notice an item is misplaced.

  

Lunchtime Eating
Lunch eating time starts at 1.30pm in each classroom.  At 
1.40pm students are dismissed for play and students who 
haven’t finished their lunch are encouraged to go to the 
designated lunch eating area to finish and dispose of their 
rubbish in the bins.  The school encourages parents to 
provide a healthy lunch for their children. 

Lunch Orders
Currently we are in the process of seeking an option for the 
supply of lunch orders.

Special Lunches
Special Lunches organised by the Fundraising Committee, 
may be offered several times a year.  These are advertised 
in the newsletter.  Lunch orders are not available on these 
days and commercially bought lunches are discouraged. 
These special lunches are a vital source of fundraising for 
our school.

Money 
Children bringing money to school for specific purpose such 
as fundraising days, Friday snack bar should hand it to the 
class teacher first thing in the morning.  Children who find 
money are instructed to take it to the office, and children 
losing money should report the matter to the office.

Please Note: When sending money to school for camps, 
excursions, swimming, visiting performances, we ask parents 
to follow these steps.
• Use an envelope.
• Please write the child’s name, class, amount of money 

and activity on the front of the envelope.
• Put cash/cheque in envelope. Tape seal if enclosing 

coin.
• If you have more than one child at the school you can 

send the total via the eldest child.  Please indicate this 
on your envelope.

• All envelopes containing money need to go directly to 
the office and placed in the slot located near the front 
windows.

• Money is collected and processed first thing in the 
morning and a receipt, for all money over $5.00 returned 
to the student.

• Money for school activities should not be handed to the 
classroom teacher.
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All requests for money are made in writing, clearly stating 
the activity, cost involved and closure date for payment.  
School Policy states that payment must be made in full by 
the closure date or the child will not be permitted to attend.

Playground Supervision
Teachers and Education Support Staff are rostered on 
duty for each break.  At all times, a duty teacher is visible 
to children in all areas of the school.  Teachers wear high 
visibility vests to assist children to locate them in the event 
of any concerns.  Should children experience difficulties 
they are encouraged to communicate this to the duty 
teacher who will endeavour to support the child to solve 
the problem or resolve conflicts that may occur.  Informing 
teachers about inappropriate or undesirable behaviour is 
part of the responsibility all children need to accept if they 
wish such behaviour to stop.  All children have the right to a 
positive, friendly and effective time at school.

Playground supervision before school starts at 8.30am and 
after school until 3.45pm.  

Classrooms open at 8.50am.  Students are not able to enter 
the corridors to hang bags before this time.  
For student safety and OHS reasons, on days of extreme 
weather students remain indoors and staff supervise 
suitable activities in their classrooms.

There are separate playground equipment areas for Prep-2 
and Grade 3-6 students.

Queries
At Kosciuszko Street Primary School we have an open 
door policy, whereby parents are welcome to discuss with 
teachers any concerns or ask for advice.  Don’t feel that any 
issue is too small or too great, we will be happy to help in 
any way we can.

If it is an issue that may require an interview or lengthy 
discussion we strongly recommend you make an 
appointment with the appropriate teacher.  Teachers often 
have after school meetings/commitments to attend and 
may find it difficult to discuss things with you before or after 
school at short notice.

Reports
Student reports for Semester 1 are released in the final week 
of Term 2.  Semester 2 reports are released in the final week 
of Term 4.

Music Lessons
Private music lessons for guitar drums and piano can 
be arranged.  Lessons take place during school hours.   
Payment for these lessons are arranged directly with the 
instructor.

Out of School Hours Care 
If your child attends one of the Out of School Hours Care 
services available, he/she will be picked up from the front 
office at the school, by their OSHC supervisor.  Please advise 
the child’s teacher and office staff if your child attends Out 
of School Hours Care.

Parents/carers are responsible for informing the Out of 
School Hours Care Service if their child is absent from 
school, or if arrangements change for a particular day.

Parking & Traffic Management
The school has several car parking places for those who 
are visiting the school, dropping off or collecting children.  
Available car parking can be found at the eastern and 
western sides of the school.  
Eastern Side - Catterick Crescent.  Parking is available in this 
street as well as the adjoining Traralgon Basketball Stadium 
car park.  Parking in front of the school is limited to 15 
minutes.
Western Side - Kosciuszko Street.  Parking is available in the 
parking bays.  
North Side - Garibaldi Street.  Parking is only permitted on 
the school side between Kosciuszko Street and Catterick 
Crescent and on the opposite side of the road between 
Catterick Crescent and Washington Street.  Dropping off or 
picking up is not permitted on the No Standing side of the 
road.

At all times please be alert and consider everyone’s safety.  
Parking inspectors do regular checks of school parking.  
The teachers car park is not to be used for dropping off or 
collecting children.  Parents and children should not access 
the school through the staff car park.

Parents are reminded that the speed limit around all 
schools is 40kph between the hours of 8.00am to 9.30am 
and 2.30pm - 4.00pm.  

Payments
Payments of Voluntary Contributions, school levies, 
excursions and camps can be made by cash, EFTPOS, cheque 
or direct deposit.
Please make cheques payable to Kosciuszko Street Primary 
School.
Direct Deposit to:  
Bankaust - Kosciuszko Street Primary School Official Account
BSB: 313 140
Account: 1202 8165
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School Crossing
An unsupervised school crossing operates in Catterick 
Crescent at the eastern side of the school.  Latrobe City 
provides a supervised crossing at Kosciuszko Street on the 
western side of the school.  Children are expected to use the 
crossings when crossing the roads.  Parents can assist by 
talking to their children about the safe and correct way to 
use a school crossing along with modelling appropriate safe 
behaviour.

Security
The school is secured by silent alarms and patrolled by the 
Department of Education Security.  Any suspicious activity 
noticed by the community can be reported to the police, the 
school or Department of Education Security by telephoning 
1800 126 126.

Smoking
Smoking is not permitted anywhere on school grounds, 
inclusive of the oval and car-parks on the school property.

Sports Equipment
Equipment is available for each classroom to use at break 
times.  Each year level has a colour coded sports basket and 
it is the students’ responsibility to return their items to the 
correct baskets at the end of play.  

Staff Meetings
Staff Meetings are held on Monday and Tuesday’s after 
school.  All meetings are held outside instruction hours.  
Teachers will not be available to meet with parents on these 
nights.

Student Banking
Our student banking day is Friday.  Please send the 
bankbook and the amount you wish to deposit to the office.  
When the bankbooks are processed they will be returned 
to your child.  Application forms for the Commonwealth 
Youthsaver Account are available from the office.

Swimming
Grade Prep - 2 
A seven session program is conducted in Term 4. The 
program is managed and trained by swimming teachers and 
aims at developing children’s skills in water safety.

Grade 3 - 6
An outdoor program is offered to children in grades 3-6.  
This involves one session in the outdoor pool and a school 
based House Swimming Carnival.  There is also opportunity 
for students to participate in the Traralgon Carnival and 
District Schools Swimming Carnival. 

Transferring to Another School
When parents become aware that their child will be leaving 
Kosciuszko Street Primary School, we ask that you contact 
the office.  This will enable the staff to ensure that student 
records are complete and transferred to the new school in a 
timely fashion.

Uniforms
Kosciuszko Street Primary School has a compulsory school 
uniform which is neat, comfortable and cost effective. The 
uniform can be purchased at Beleza School Uniforms; 16A 
Seymour Street Traralgon.

Valuables 
Children should not bring electronic games, mobile phones, 
toys or other items of value to school. If these are brought 
to school and broken or stolen, the school and teachers 
cannot accept responsibility for loss or damage.  If such 
items are to be brought to school for special occasions, 
permission from the class teacher must be sought and 
given.  The Department of Education and Early Childhood 
Development does not hold insurance nor does it accept 
the responsibility for private property brought to school by 
students, staff or visitors.

Monies brought to school for specific purposes should be 
handed to the office staff as soon as possible.
If phones are brought to school they will be collected by the 
classroom teacher at the beginning of the day and returned 
to the child at the end of the day.

Extreme Weather Procedure
On days when the weather is extremely wet or hot, the 
children will be supervised in classrooms during break 
times.
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STUDENT HEALTH & 
WELFARE
Accidents & Sick Children
Families are asked to ensure that their phone numbers and 
those of emergency contacts are kept up to date as these 
contact details are used in the case of emergency, accident 
or sickness at school.  As the school does not have the 
facilities for minding sick children, parents are asked not to 
send their child to school if they are showing obvious signs 
of illness in the morning.  Each year all families will receive 
a copy of the student information we have for their child/
ren and will be requested to update this information if 
incorrect.

Allergies
Families are asked to ensure that all current information 
regarding allergies is provided to the office staff for 
inclusion in the school’s records.

Health & Safety
Kossie is a Sunsmart school and has a Sunsmart policy, 
which is available upon request.  School Council has 
installed sunshade sails over the fixed play equipment.  
Occasionally we have out of uniform days as a student 
reward.  Please ensure that your children continue to use 
Safe Sun Smart practises on such days.

Hat Policy - all children are required to wear a sun-safe 
uniform hat for all outside activities in Terms 1 and 4.  Two 
styles of hat are available.  The school uniform hats are 
the only hats that are permitted to be worn at school.    If 
a child does not have a hat, he/she will be sent to the 
undercover ‘No Hat, No Play’ area.

Headlice - Parents/carers will be advised if their child is 
found to have headlice.  Children may return to school once 
treatment has occurred and there are no remaining live nits 
or lice.  A note is sent out to notify parents/carers of a case 
of nits within their child’s classroom. 

Our school conducts a Parent-managed Head Lice Program.  
Inspections are conducted by volunteers approved by the 
Principal.  An essential part of this community head lice 
program is that parents notify the school if head lice is 
detected and that parents take the responsibility of treating 
their child’s hair prior to returning to school.

Asthma Friendly School - Kossie is an Asthma Friendly 
School and has a policy in place for Asthmatics.  The Asthma 
Policy is available on request or the school website.  An 
updated asthma plan for each child with asthma is required 
each year.  If any amendments to their plan are required 
during the year please provide this information to the office.  
An Asthma Spacer and Ventolin for  your child are required 
to be handed in at the office.  If your child does not have a 
spacer, one will be provided at a fee to your account.

Nut Free School - At Kossie we have students and staff who 
have allergies to nuts and can suffer severe anaphylactic 
reactions if he/she comes into contact with nuts or nut 
residue.  We have put in place procedures and practises 
that manage this risk.  Our Anaphylaxis Policy endorsed by 
School Council states that: Parents and guardians are asked 
not to include nuts and nut products, fruit and nut mix, 
especially peanut butter and Nutella, in their child’s lunch 
or recess food items.

Jewellery - For the sake of the children’s safety, jewellery 
should not be worn to school (Except for watches and ear 
studs). 

Drink Bottle - All children are encouraged to have a 
drink bottle filled with water especially to use at Physical 
Education and sports sessions.  The brain needs to be 
properly hydrated in order to be alert.  Children who do not 
get enough water may appear bored, listless and drowsy.  
Researchers recommend that we drink plenty of water each 
day.  Therefore we ask parents to provide a water bottle for 
their child each day clearly labelled with the child’s name.  
This bottle must contain water only and may be kept in the 
classroom so it is easily accessible to your child throughout 
the day.  

Before-school play - At 8.30am duty commences and 
children are supervised out in the yard from this time 
onwards.

INFECTIOUS DISEASES
If a child becomes ill at school, the school will phone 
the parents or emergency contact person.  Children who 
become ill at home should not be sent back to school until 
the child has fully recovered.  Our guide for communicable 
and infectious diseases is taken from the Department of 
Education & Training. For your information details relating to 
some of the more common diseases are listed here: www2.
health.vic.gov.au

Chicken Pox: Exclude until all blisters have dried.  This 
is usually at least 5 days after the rash appears in 
unimmunised children, but may be less in previously 
immunised children.  
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Hepatitis A: Exclude until a medical certificate of recovery is 
received, but not before 7 days after the onset of jaundice or 
illness.

Measles: Exclude for at least 4 days after onset of rash.

Mumps: Exclude for 9 days or until swelling goes down 
(whichever is sooner). 

Head Lice: Exclude from school until effective treatment has 
been instituted and nits removed from hair. 

Ringworm: Exclude until the day after appropriate treatment 
has commenced.

Rubella: Exclude until fully recovered or for at least four 
days after the onset of rash.

Diarrhoea: Exclude until there has not been a loose bowel 
motion for 24 hours.

Medication

Requests for school staff to administer ONLY prescribed 
medication must be made at the school office.  Parents are 
asked NOT to make individual requests to the class teacher.
Parents who require the administration of medication 
to their children during school hours (including asthma 
preventatives or relievers) are asked to provide the 
medication to the school and to complete the necessary 
form.  The school requests that prescription medication is 
supplied to the school in pharmacy labelled packages.  
Parents should update the Medication Authority form if 
there is a change in the child’s circumstances.

MEETING THE NEEDS OF INDIVIDUALS

Kosciuszko Street Primary School is committed to meeting 
the individual needs of our students.  In order to develop 
and implement the most appropriate and relevant teaching 
and learning programs, we need to be informed about 
children with special needs who will be attending our 
school.  Special needs may include:
• Speech and/or language delay
• Gross/fine motor delay
• Behavioural disorders
• Social/emotional problems
• Physical disabilities
• Specific learning disabilities
• Academic talent and/or giftedness

Additional Assistance
At Kossie we have:
• Speech Therapy Assistance Program
• Individual Learning Plans
• Education Support Staff

Student Services
Kosciuszko Street Primary School has access to a range of 
student services through The Department of Education (DET).  
They offer a variety of services for children who require as-
sistance which include:
• Assessments
• Guidance and counselling
• Consulting for staff
• Speech Pathology

A referral process exists for these services.  Your child’s class 
teacher can assist with the referral process.

USEFUL CONTACTS

Department of Education: www.education.vic.gov.au
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